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Confidential Application 

Form

This application form must be completed, please read the accompanying information before you complete it. 

We can only accept applications from people entitled to work in the UK, i.e a citizen of the European Union or someone with a valid work permit.

Please complete using black ink.

Post applied for:  Driver
Department/Location:                                                                                                                             
1. Personal Details  

Full Name:                                                                                                                                                 
Title:                                                                                                                                                                            
Address:                                                                                                                                                   
Postcode:                                                     
Home Tel:                                                               Mobile Tel:                                                                    

Business Tel:                                                           E-Mail:                                                                        

(Please complete only those which you are happy for us to contact you on)

Do you hold a current full driving license?       Yes / No

(Please complete if applicable to the post for which you are applying)

2. Education and Training
Please tell us about your education and training.  Please give details of qualifications held, Vocational Training including Apprenticeships, professional qualifications, membership of professional institutions etc. (Proof of a professional qualification will be required if stated as a specification of the post).

	Establishment

Name (School, college etc.)
	Dates Attended

To/From
	Subjects/Training
	Year of Results/ Grades Qualifications

	
	
	
	


Please use the space to provide any other additional training and development you have undertaken which you feel is relevant to the post applied for.

3. Employment Details

Name of Current / Last Employer:                                                                                                        
Job Title:                                                                        Salary:                                                            
Dates of Employment: From                                        To                                                                 
Main Duties and Responsibilities (please continue on another sheet if necessary) 
Reason for Leaving:                                                                                                              
Period of Notice Required:                                                                                                   
Full Employment History (excluding current post)

Please tell us about all the jobs you have had in the past starting with your most recent. If there are gaps in employment please tell us why e.g. unemployment, bringing up family etc.

	Employer
	Job Title and Responsibility
	Salary
	From
	To
	Reason for Leaving

	
	
	
	
	
	


Additional Information (please continue on a separate sheet if necessary).
4. Supporting Information
Please provide evidence of how you meet the requirement of the person specification taking into account any other information you have been sent relating to this job. Please ensure the information you provide is well structured and relevant to the person specification.

(Continue on a separate sheet if necessary).

5. References
Please give the names and addresses of two people who will provide a reference. One should normally be your current/last employer. If this is not the case, please give a reason why. If you give a home address for a referee, please indicate which employer or school/college they represent.

1. Name:                                                              2.  Name:                                                                             
    Position Held:                                                       Position Held:                                                        
    Address:                                                               Address:                                                                        

Tel/mobile No:                                                         Tel/mobile No:                                                                    

May we contact prior to interview?                       
May we contact prior to interview?         
Yes / No                                                                    Yes / No            

6. Disclosure of Information
Are you related to, or the partner of any present/former employee of the service?  Yes / No
If yes please give details:

Have you ever been dismissed from any previous employment?                             Yes / No

If yes please give details of employer and reason for dismissal:

Disclosure of Criminal Convictions

The Rehabilitation of Offenders Act 1974 (Exemptions) order 1975 applies to this post. This means you must disclose all criminal convictions (including those defined as spent under the Rehabilitation of Offenders Act 1974), cautions, reprimands, final warnings, motor offences and any other information that may have bearing on your suitability for the post, such as your suitability to work with children or vulnerable adults has ever been questioned.

Please state here:
	Date of Conviction/Offence 
	Nature of Conviction/Offence 
	Supporting Comments 

	
	
	


Please Note 
Failure to disclose information where asked may result in subsequent dismal or disciplinary action if you were appointed and may be reported to the police.

Successful applicants will be required to apply for a Criminal Records Check from the Criminal Records Bureau as required under section 113 of the Police Act 1997. The level of check required for this job is Enhanced Disclosure.

Disclosed information will not be used unfairly and a criminal record will not necessarily be a bar to obtaining the position applied for.

Appointment of the successful applicant will be subject to a satisfactory health care check. Regulation 19 (5) of the Service Regulations 2001 requires that all employees who work in Services are both physically and mentally fit to undertake their duties.

Declaration
I confirm that I am not subject to any immigration controls or restrictions which prohibit me working within the UK.

I confirm that the information given in this application is true and accurate to the best of my knowledge.

I understand that any false information or wrongful completion may disqualify me from any contract of employment which may be offered to me by Oakdene.
Signed                                                                       Date                                                        
Please return completed form and all supporting information to:

Administrator 

Vestacare Limited, 1069 Rochdale Road, Blackley, Manchester M9 8AJ
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